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Apartment management agreement form
PROPERTY MANAGEMENT AGREEMENT This Agreement is made and entered into this _____ day of ____________, 20____ between ________________________________ (Owner) and ________________________________ (Manager). Owner employs the services of Manager to manage, operate, control, rent and lease the following described property:
______________________________________________________________. Responsibilities of Manager. Owner hereby appoints Manager as his lawful agent and attorney-in-fact with full authority to do any and all lawful things necessary for the fulfillment of this Agreement, including the following: A. Collection and Disbursement. Manager agrees to collect all
rents as they become due; to render to Owner a monthly accounting of rents received and expenses paid; and to remit to Owner all income, less any sums paid out. Manager agrees to collect the rents from the tenant and to disburse funds by ordinary mail or as instructed by the Owner on or before the 10th day of the current month, provided,
however, that the rent has been received from the tenant. B. Maintenance and Labor. Manager agrees to decorate, to maintain, and to repair the property and to hire and to supervise all employees and other needed labor. C. Advertisement and Legal Proceedings. Manager agrees to advertise for tenants, screen tenants and select tenants of suitable
credit worthiness. Manager will set rents that in the opinion of the Manager at the time of the rent negotiations with the tenant, reflect the market conditions of that time and approximate rents of comparable rental properties, unless expressly instructed in writing by the Owner to the Manager to the contrary, as to the amount of the initial rent and
any subsequent increases as may from time to time be appropriate. Manager agrees to rent and to lease the property; to sign, renew and to cancel rental agreements and leases for the property or any part thereof; to sue and recover for rent and for loss or damage to any part of the property and/or furnishings thereof; and, when expedient, to
compromise, settle and release any such legal proceedings or lawsuits. Liability of Manager. Owner hereby agrees to hold Manager harmless from, and to defend Manager against, any and all claims, charges, debts, demands and lawsuits. Owner agrees to pay Manager's attorney's fees related to Manager's management of the herein-described
property and any liability for injury on or about the property which may be suffered by any employee, tenant or guest upon the property. Owner agrees to maintain sufficient and prudent all risks property insurance and that the Manager shall be an additionally named insured. Owner shall provide a copy of such insurance policy to the Manager for
the Manager's records. Compensation of Manager. Owner agrees to compensate Manager as follows. Owner agrees to pay the Manager an amount equal to fifty (50%) percent of the first full month's rent as a fee for acquiring, screening, and renting the premises; and further agrees to ten (10%) percent of all rents collected, (minimum $40.00 per
month), as a fee for managing the property; which fees, plus any repair expenses, may be deducted by the Manager from rents, and further agrees to abide by the conditions set forth by the Manager to the tenant on the Owner's behalf. Term of Agreement. This Agreement shall be effective as of the _____ day of ____________, 20____ and shall expire on
the _____ day of ____________, 20____. Upon expiration of the above initial term, this Agreement shall automatically be renewed and extended for a like period of time unless terminated in writing by either party by providing written notice _____ days prior to the date for such renewal. This Agreement may also be terminated by mutual agreement of the
parties at any time. Upon termination Owner shall pay to Manager any fees, commissions and expenses due Manager under terms of this Agreement, which are owing to Manager. In the event of the premises not renting within a 90-day period of entering into this agreement, or of a vacancy continuing for a period of longer than 90 days, Owner
reserves the right to declare this agreement void. Successors and Assigns. This Agreement shall be binding upon and inure to the benefit of the successors and assigns of Manager and the heirs, administrators, successors, and assigns of the Owner. Notwithstanding the preceding sentence, Manager shall not assign its interest under this Agreement
except in connection with the sale of all or substantially all of the assets of its business. In the event of such sale, Manger shall be released from all liability under this Agreement upon the express assumption of such liability by its assignee. This document represents the entire Agreement between the parties hereto. IN WITNESS WHEREOF, the
parties hereto hereby execute this Agreement on the date first above written. ____________________________________ Owner ____________________________________ Manager A Level Up Realty LLC - Friday, January 3, 2020 “The Essential Parts Of A Property Management Agreement”Are you preparing to sign a contract with your chosen property
management company?Any contract, even a property management agreement, is considered to be a serious matter. Since it binds two parties into one relationship, it’s wise that you first have a thorough knowledge of what should be included in your agreement. Having a thorough knowledge of the contents of the agreement will help you to be wiser
in negotiating your contract with a property management company.There are essential parts of a property management agreement that you should thoroughly check before you sign it. That’s why today I will teach you what you should look for when it comes to a property management agreement.What To Look For In A Property Management
AgreementThere are two ways you may be approaching a property management agreement.As The Property Manager: When starting or building a property management business you need to have reliable clients who entrust their investment properties to you to watch over and to manage to help to make them profits on their investment properties.
When an investor comes to you with a property to manage it is important to have a property management agreement that is comprehensive and allows you to take care of the property, make profits for your property management company, and to be able to make a profit for the owner of the property. Every agreement that you sign with property
owners and investors has its own important parts that must be clarified and clearly spelled out.As The Landlord: As an investor or property owner signing a property management agreement is a legal document that allows you to enter into a business relationship with a property management company that allows you to have your property managed
for a monthly or agreed upon fee. When reviewing property management agreements you need to have the basic knowledge of what should be in your agreement and what is important or needed to manage the property you want to be managed. Knowing and understanding what is in a basic property management agreement as well as what some of
the customizations that should be negotiated is key to making profits on your property while it is managed by a professional property management firm.This article will be focussing on the property management agreement from the perspective of the landlord or property owner.Knowing the essential parts of the property management agreement will
help you further understand why a property management agreement is needed and help you to protect your rights as a property manager…Why Do You Need A Property Management AgreementAs an investor or property owner, you might be wondering… Why should you have a property management agreement for the investment properties I own?
When starting out investing in properties it could be easy to handle the purchase and management of the properties that you have bought and wish to rent. As you become more diversified in buying or investing into properties for rentals the specific needs and responsibilities of managing of each property could begin to take up all your time and cut
you away from investing and other business that you are doing. Being able to sign a property management agreement with a qualified property management business means you mean you can step away from your investment property without neglecting it and focus on other investments and buying of properties.Additionally, a property management
firm will for a fee take on the responsibilities of renting, repairing, and other day to day running of the property allowing you to take on other important responsibilities and business. When signing the property management agreement you have a clear identification of who is involved in the contract, the property owner, and the property manager and
a clear identification of the property that will be managed.The agreement will provide you with all the necessary terms that you and your chosen property management company have agreed on. A property management agreement serves as a legal reminder for both parties of what they promised to provide for managing the property as well as the
length of the agreement that they will manage the property for you…1. The Fees And The ServicesWhen reviewing property management agreements the first thing you will look for and the first essential part of the property management contract is the fees and the services. It is important to understand the services that the property manager will
perform along with the charged fees for the services.Normally a property management agreement allows you to step aside completely from the property and allows the property manager to manage the property completely. So knowing what services are included in the management fee and any additional fees for repairing or fixing up property should
be detailed. If the property management agreement is not comprehensive for the property then you must know what is included in the management fees as well as what is not included, and understand the services that the manager will not perform or are your responsibilities to perform.Included ServicesThe most common type of fee that property
managers will charge is called the management fee. This fee is associated with services like accepting and processing rent payments, ensuring the property is repaired when damaged or needing upgrades, and servicing tenant need when they arise during the rental of the property. The management fee can also include services of the property
manager that deals with property inspections, maintenance management, and emergency maintenance call.Apart from the management fee, there is also the leasing fee. The leasing fee often covers the cost of the advertising and showing your rental property as well as cover costs for reviewing applications, screening tenants, processing lease
paperwork, and preparing a property for move-in.Make sure that you thoroughly read the management agreement very closely. This will help you to determine what services are actually included in the fee that you paid.Extra ServicesExtra service is a list of services that are not included in the agreement. These are services that may not qualify as
“work exceeding normal management duties”. It can be services like filling vacancies, paying bills, and maintenance issues.The agreement should clearly spell out which services are considered extra or additional. There should also be an explanation as to how you will be charged for these services.Check whether you will be charged for a flat fee, a
percentage fee or if you will be charged on a case to case basis.Excluded ServicesExcluded services are those services that the property manager will not perform no matter what the circumstances may be. Be aware of what services are excluded. These may be services like refinancing a property or an extensive remodeling.Be sure that the
agreement does not exclude any service or services that you consider absolute necessities when hiring a property manager.When developing the sections that outline the owner responsibilities it is important to cover everything needed to manage and run the property efficiently. Leaving out costs could make you obligated to cover these costs once
you sign the contract.Often times in the excluded services part of the contract it is important to detail if the owner or the property management firm is responsible for costs associated with certain types of upgrades to the property etc. A simple way to avoid misunderstandings is to propose in the contract a reserve fund that is helpful for specifically
excluded services. The property manager will expect you to have the reserve fund ready and supplied with the needed amount of money when signing the property management agreement.You may also be obliged to specify the types of insurance along with the amount of coverage that they will require you to obtain.Apart from your obligations as the
property owner, this section of the property management agreement also highlights the tasks that you are prevented from doing.A comprehensive property management agreement will detail your specific responsibilities as well as what you can’t do after signing the agreement. Often time you give up the ability to placing a tenant in the property or
entering the property without noticing the tenant beforehand.3. Equal Opportunity HousingEqual Opportunity Housing is an essential part of a property management agreement. Make sure there is a section that clearly states they support Equal Opportunity Housing.Having this section means that the property management abides by both the state
and the federal fair housing laws in your area.4. LiabilitiesAn important part of the agreement outlines the limitations of the property manager’s liability. This section of the property management agreement is also known as the Hold Harmless Clause.The Liabilities clause helps protect the property manager (except in cases where they are considered
negligent, for example when there is damage caused to property by a contractor hired by the property manager).In order to protect yourself, you have to make sure that a “reasonable care” clause is in the agreement. This only means that the manager will not be held liable if reasonable care has been taken when they hire a third party. This means
that they won’t hire contractors with a history of negative feedbacks.5. Duration Of The ContractIn most cases, a property management company will not sign a contract that only lasts less than a year.If you will be locked into a contract for at least a year then you must carefully review the termination clause. Make sure that you can terminate the
contracts if you found something unsatisfactory about their service or if you are no longer happy with what they are providing to you.6. Termination ClauseThe termination clause is a very important part of the property management agreement. This clause will tell you in what circumstances you or the property manager can end the relationship that
was bonded by the agreement. Ending the relationship prematurely comes with penalties or costs so make sure you thoroughly read this part of the agreement.A clear termination or cancellation clause must be present in the agreement. If terminating the contract is on the property management company’s end, then they must give you a notice 30
days before ending the contract.Early Termination FeeThe early termination fee varies from a few hundred dollars to pay all the fees the management company would have accumulated during the agreement. Not all managers charge a fee for terminating the contract early. However, if they do charge a fee, it’s either a straightforward flat fee around
$300 to $500 dollars or something conditional.Conditions can also vary widely. You might pay have to pay a fee when you cancel the contract during the initial vacancy period or after a tenant has occupied the rental unit.Reasons For TerminationYou might want to consider looking for a contract that does not require reasons to terminate the
agreement. Your agreement should at least have a provision where it allows you to terminate the contract without any penalty.A contract that can be terminated without a cause should have a 30-day notice. And if you don’t want any penalty involved in the termination of the contract, it’s advisable that the termination date reflects the exact contract
term expiration date.Obligations Upon TerminationObligations upon termination is a list of duties that must take place upon termination. The time window for the list of duties that must be completed within a specified time must also be presented.Here is the list of obligations of the property manager upon termination:Provide owner with a final
financial reportProvide owner with necessary records and documentsProvide owner with a record of tenant security deposit obligationsTransfer security deposits either to the owner or the owner’s new property managerProvide tenants with a written notice of the exact dollar amount of the security depositProvide tenants with a written notice that
they are no longer managing the property7. Questions The Property Management Agreement Should AnswerAfter checking and understanding the essential parts of a property management agreement, it’s recommended that you review the agreement. After all, the agreement will serve as your reference to the business relationship you will have with
the property management company that you’ll be working with. That’s why you should make sure that every clause will be fair on your side.Look at how the agreement for answers to the following questions:How long is the property management agreement for?How much is the management fee?What other fees does the property management
agreement list?Who will keep the late fees, interest on security deposits, and rent collected after eviction?What responsibilities does it list out for the property management company?What requirements and obligations does it place on you?What happens if the contract is terminated early by you or the manager?How will disputes/arbitration be
handled in the event of a dispute over the agreement?Final Thoughts On The Essential Parts Of A Property Management AgreementIn this article, we talked about what you should look for in a property management agreement. A property management agreement is an important material that binds a property manager and a property owner. It’s wise
that you thoroughly check the agreement before signing it. Make sure that the essential parts that are included in the agreement.Each part of the property management agreement is essential because it regulates what you should do during your contract with the property management company. You have to make sure that you familiarize yourself
with what responsibilities you will have to face when the contract begins, and what responsibilities are not bound to you. That way you’ll know who has what responsibilities.Speak with the Right Property Manager For YouGet started with a FREE consultation by calling our property management specialists today at 520-332-4114 out via our simple
contact form.
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